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JOB DESCRIPTION
Job Title:   
Teacher (Secondary)
Reports to (title):    
Teaching and Learning Coordinator
Department/Ministry:
Department of Education Services
	JOB PURPOSE

To teach young people of secondary age by providing a stimulating learning environment that promotes their physical, emotional, intellectual, social, spiritual, cultural, creative and moral development and maximizes the achievement of all students.


	DIMENSIONS

Secondary teachers develop schemes of work and lesson plans for one or two specialist National Curriculum subjects as specified by the Department of Education Services. They facilitate learning by establishing an effective relationship with all students and by their organisation of support staff and other learning resources such as textbooks and other print media, computer equipment, interactive whiteboards and specialised IT equipment, and the overall physical learning environment.
A secondary teacher will have primary responsibility for a mixed ability tutor group of up to 30 students with a wide range of abilities and needs from diverse backgrounds, and teaching responsibility for a teaching week consisting of 80 - 88% teaching and 20 - 12% planning & preparation time. Secondary teachers will be expected to work collaboratively with other subject teachers and support staff to facilitate the work of the school through, for example, collaborative planning, team teaching, and non-traditional groupings, as well as participating in whole-school projects. This may include the supervision of classroom support staff (Assistant Teacher and/or Special Support Assistant) as assigned by the Principal.
They foster the appropriate academic and social skills to enable the optimum development of all students. They link students’ knowledge to earlier learning, develop ways to encourage it further and assess and record progress. Secondary school teachers challenge and inspire all students to help them deepen their knowledge and understanding particularly in certain subjects of the National Curriculum.
A Secondary Teacher will need to maintain an in-depth understanding of the Child Protection laws of the Cayman Islands and operate within the National Child Safe Guarding /Child Protection Policies at all times.



	PRINCIPAL ACCOUNTABILITIES 

1. Establish a positive learning environment within the classroom and support a whole-school ethos and culture which:

· Sets high expectations and enables successful learning and achievement by all students;

· Sustains improvement in the physical, emotional, intellectual, social, spiritual, cultural, creative and moral development of all students

· Emphasises respect, challenges and supports students 
· Prepares all students for the opportunities, responsibilities and experiences of later life
2. Organize the classroom, present lessons and learning resources which engage and motivate students to learn and develop. 
3. Maintain a focus on students’ achievement and use data and other information to monitor the learning of every student and plan to effectively meet their development needs.

4. Create differentiated lesson plans which  enable students to make the next steps in their learning, that meet the objectives of the National Curriculum within specific areas of the secondary curriculum.
5. To ensure that lesson plans and the classroom environment meet the needs of all students identified as having Special Educational Needs (SEN) and are in line with their Individual Education Plans (IEP).

6. Assess, record and report on student development and progress, to identify improvements for all students, including those with special educational needs, according to National Curriculum Levels or other standardised performance indicators.

7. Develop and maintain an effective partnership with parents to support and improve students’ achievement and personal development.  Communicate student progress, performance and development to students and parents on an ongoing basis, informally as well as formally within defined parameters and timeframes as determined by school policies.

8. Work collaboratively with colleagues within schools and undertake other duties as may be requested by the Principal or other senior staff members which support the effective management of the school and/or education system, including: 
· Contributing to the production and implementation of strategic plans for the development of the school to improve the quality of education
· Embracing initiatives that improve the quality of teaching and learning within the system, including implementing ICT initiatives
· Developing appropriate knowledge and understanding of subject, curriculum areas and related pedagogy across their specialist secondary subject(s)
· Modifying and adapting resources to reflect the Cayman culture where appropriate
· Actively participating in performance management activities and professional development opportunities

	%



	BACKGROUND INFORMATION

The Department of Education Services (DES) is the operational arm of the Ministry of Education relating to the provision of compulsory education.  It is responsible for supporting school improvement and raising standards through the implementation of ministerial policy, the development and implementation of operational level policies and the provision of a range of centralized services to support the effective management and day to day operation of schools. 
DES is under the leadership of a Director (DES). The work of schools is overseen and supported by a Deputy Director (Teaching & Learning), Deputy Director (Operations) and a School Improvement Team which includes SSIOs, Teaching & Learning Unit, Data & Testing Unit, Business Services Unit, Facilities Unit, Child Protection Unit, Head of Professional Development, Customer Service Unit and HR Services, from within DES. Education is mandatory from age 5 to 17 years, which culminates in the sitting of external examinations, and a further year (Year 12) at the Cayman Islands Further Education Centre (CIFEC), as a bridge to further education or the world of work.
The DES provides services to approximately 2,800 Secondary and 2,700 Primary students through one Further Education Centre, three High Schools, ten Primary Schools, and a Special School; in addition to an Education Service provision on Little Cayman.  The Department of Education Services employees over 950 staff in these schools and several specialist support areas.
Senior School Improvement Officers (SSIO) form the link between the DES and the individual School Principals who are responsible for the management of a school and teaching and learning outputs delivered by the school.
The education system has evolved out of a British/Caribbean model and has undergone, and continues to undergo major reform with the implementation of a new national curriculum, the development of new teacher standards and performance management system, the re-implementation of reception provision, the implementation of IB in a number of primary schools and the building of new schools.   The compulsory school ages are from four years and nine months to seventeen.   In an increasing number of schools reception is offered prior to Key Stage 1.  Key Stage 1 consists of years 1 through 3, Key Stage 2 consists of years 4 through 6, Key Stage 3 consists of years 7 through 9, Key Stage 4 consists of years 10 and 11 who study for external examinations such as CXCs, GCSEs and BTEC, and Key Stage 5 consists of a year 12 of post 16 education introduced in 2010.

 The education philosophy is one of inclusion with an emphasis on differentiation and child-centred learning.  The Special Educational Needs (SEN) Code of Practice outlines three levels of interventions which serve students who may experience learning, social, emotional, and/or behavioural challenges to their learning.  Classroom teachers are expected to provide the management and support for students at stage one and collaboratively work with specialist colleagues with students at the higher stages. 
Teachers are initially placed at a specific school but may be transferred to an alternative campus in future academic years.
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	PERSON SPECIFICATION
Knowledge and Experience

· Bachelor’s degree in a relevant subject from a recognized institution
· A Master’s degree in Education (or equivalent level education specialism) would be an asset
· Formal teacher training/qualification as specified in the Department of Education Services policy on Teacher Qualifications
· Minimum of two years’ post qualification, professional experience in a similar post with a demonstrated track record of successful teaching and learning  of students with a wide range of abilities and needs from diverse backgrounds
· Prior experience of teaching in a child-centred learning environment with an emphasis on an activity-based approach with differentiation for individual abilities is essential

Skills

· Proven ability to successfully teach their specialist  subject across the whole age and ability range at secondary level is essential and the ability to teach a number of subjects would be an advantage

· Proven ability to effectively integrate literacy, numeracy and ICT; evidence of ICT skills sufficient to support integration of ICT in the classroom is required
· Enthusiasm, creativity, organisational skills and patience when dealing with differing abilities and cultures
· Excellent time management skills
· Ability to adapt to a changing education environment and new approaches to pedagogy
· Ability to resolve conflict and a positive approach to behaviour management
· Ability to communicate simply and clearly
· Good interpersonal skills and the ability to relate well to students, parents, colleagues, and other education stakeholders

· Experience of using formative and summative assessment and proven ability to interpret and act on pupil progress data

· A commitment to supporting and promoting whole school initiatives and activities

· A commitment to on-going professional development


	ASSIGNMENT AND PLANNING OF WORK

The post holder must be able to work independently and collaboratively, generating schemes of work and lesson plans, which are in line with and meet the objectives of the National Curriculum. Some guidance will be provided on teaching approaches and relevant texts; however it will be the responsibility of the post holder to determine how the National Curriculum and School and Departmental policies will be applied in practice.
The post holder will report to the Teaching and Learning Coordinator and work closely with subject leaders who coordinate activities across subject specialisms within each school.  Teachers will liaise closely with other education professionals in the School and within the Learning Community, including working collaboratively with Special Education Needs (SEN) teams and behaviour units within each school.


	SUPERVISION OF OTHERS

The post holder is responsible for the supervision of assigned students, and also shares responsibility for other students while undertaking duty and other whole-school or extra-curricular activities. The post holder may also supervise classroom support staff (Assistant Teacher and/or Special Support Assistant) as assigned by the Principal.
The post holder may also be required to mentor newly-qualified teachers to assist them in the development of their teaching skills and share new or exemplary teaching techniques with other staff.



	OTHER WORKING RELATIONSHIPS

The post holder will be responsible for working with all stakeholders in a child’s development. This will predominantly be parents and colleagues within the education profession including counsellors and peripatetic staff. There will also be interaction with administrative staff, other support staff members and outside agencies such as the Department of Children and Family Services, police and medical personnel.



	DECISION-MAKING AUTHORITY AND CONTROLS

The post holder makes decisions on how to structure lessons within the framework of the National Curriculum and must develop and modify schemes of work to cater to each child’s individual learning needs.   The post holder decides on appropriate disciplinary action within the guidelines laid down by the school and operates within the National Child Safe Guarding /Child Protection Policies at all times.


	PROBLEMS/KEY FEATURES

Changes within the education system require the movement from a traditional to a more creative approach to teaching. Motivating students to perform to the best of their ability, higher parental expectations and social changes in the Cayman Islands affecting home life and impacting on behaviour within the classrooms.



	WORKING CONDITIONS

The school year begins in late August or early September and includes 195 working days of which 10 days are normally allocated for professional development and planning. The post holder will also be expected to attend and participate in school events and activities including those scheduled for weekends and evenings.

Secondary schools are in session for approximately five hours per day, with typical hours from 8:30 a.m. to 3:00 p.m. with a mid-morning break and a lunch period. The post holder will be expected to supervise students outside of scheduled teaching times.

The post holder is a Civil Servant and is subject to the Public Service Management Law (as amended) and Personnel Regulations (as amended) and as such is expected to work 37.5 hours per week. The post holder is designated as a member of School staff by the Director of Education Services and as such is subject to Schedule 1 Section 5(d) of the Personnel Regulations. In recognition that teaching duties and other professional responsibilities may often occupy more than the statutory 37.5 hours per week, Schedule 1 provides teachers with school vacation leave in lieu of other compensation. The yearly teaching schedule is set by the Director of Education Services and is published each year on the official school calendar.
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